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1     ACQUISITION 

1.1Order 

Order screen is used to maintain the details about the orders for books and other resources. 

 

 

To modify existing Order 

We cannot edit the order number. 

 1.Select the order you want to modify. 

 2.Press Edit Image. 

 3.Edit the required details. 

 4.Press <Save> button. 

 

To Delete a Order 

 1.Select the order you want to delete. 

 2.Click Delete Image 

 3.Confirm your deletion process. 



 

To add a New Order 

 

 

1. Press New Button. 

2. Order number is displayed automatically. 

3. Select order date. 

4. Select Language, Budget. 

5. Select supplier and supplier Address is filled automatically. 

6. Select resource type, author and enter title, price, and quantity in the grid. 

7. Amount, total amount, net amount, no. of resources are calculated automatically. 

8. Enter miscellaneous amount,discount amount and remarks if needed. 

9. If you want to remove the selected resource in the grid Press <Delete> image. 

10. Press <Save> button. 

 

If the message is ' Order saved successfully ', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 



 

 

1.2 Receipt 

Receipt screen is used to maintain the details about the receipt of books and other resources. 

 

 

 

To modify existing Receipt 

We cannot edit the receipt number. 

1.Select the receipt you want to modify. 

2.Press Edit image. 

3.Edit the required details. 

4.Press <Save> button. 

 

To Delete a Receipt 

1.Select a receipt you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

 

To add a New Receipt 



 

 

 

1. Press New Button. 

2. Receipt number is displayed automatically. 

3. Select receipt date. 

4. Select Language, Budget and Supplier. 

5. Enter invoice No.  

6. Select invoice date. 

7. Select order number. 

8. Resources details are filled automatically in the grid. 

9. Enter received quantity in the grid. 

10. Amount, total amount, net amount, no. of resources are calculated automatically. 

11. Enter miscellaneous amount, discount amount and remarks if needed. 

12. If you want to remove the selected resource in the grid Press <Delete>   image. 

13. Press <Save> button. 



If the message is ' Receipt saved successfully ', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

1.3Payment 

Payment screen is used to maintain the details about the payments made to the suppliers. 

 

 

To modify existing Payment 

We cannot edit the payment number. 

1.Select the order you want to modify. 

2.Press Edit image. 

3.Edit the required details. 

4.Press <Save> button. 

 

To Delete a Order 

1.Select a order you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process . 

 

To add a New Payment 



 

1. Press New Button. 

2. Payment number is displayed automatically. 

3. Select payment date, payment type. 

4. Select supplier and Due amount is automatically displayed. 

5. Enter document number, payment amount. 

6. Press <Save> button. 

 

If the message is' Payment saved successfully ', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

1.4 Order Cancellation 

Order Cancellation is used to cancel ordered Resources. 

 

To modify existing Order Cancellation 



We cannot edit the Order Cancel No. 

1. Select the Order Cancellation you want to modify. 

2.Press Edit image. 

3.Edit the required details. 

4.Press <Save> button. 

To Delete a Order Cancellation 

1. Select the Order Cancellation you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

 
To add a New Order Cancellation 

 
 

 

1. Click New button. 

2. Order cancel No. will be displayed automatically. 

3. Enter the cancellation date 

4. You select the Order No. Then the Order Date and Supplier will be 

displayedautomatically. 

5. Click <Save> button 

 



If the message is ‘Order Cancellation saved successfully’, you can conclude that you have 

stored it successfully. If any other message appears, act according to it and contact the 

administrator if required. 

1.5 Budget Receipt 

Budget Receipt screen is used to maintain the details about the amount received in each 

budget. 

 

 

To modify existing Budget Receipt 

We cannot edit the budget receipt number. 

1.Select the budget receipt you want to modify. 

2.Press Edit image. 

3.Edit the required details. 

4.Press <Save> button. 

To Delete a Budget Receipt 

1.Select a budget receipt you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

To add a New Budget Receipt 



 

1. Press New Button or press F2 key. 

2. Budget receipt number is automatically displayed. 

3. Select the receipt date, budget code, budget from date and budget to date. 

4. Enter budget amount. 

5. Enter the remarks if needed. 

6. Press <Save> button. 

 

If the message is ' Budget Receipt saved successfully ', you can conclude that you have 

stored it successfully. If any other message appears, act according to it and contact the 

administrator if required. 

 

 

 

 

 

 

1.6 Budget Allocation 



Budget Allocation screen is used to maintain the details about the amount allocated to each 

department from a budget. 

 

 

To modify existing Budget Allocation 

We cannot edit the budget allocation number. 

1.Select the budget allocation you want to modify. 

2.Press Edit image. 

3.Edit the required details. 

4.Press <Save> button. 

 

To Delete a Budget Allocation 

1.Select a budget allocation you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

 

 
 
 
 
 
 
 



 
 
 
To Add a New Budget Allocation  
 
  

 
1. Press New Button. 

2. Budget allocation number is automatically displayed. 

3. Select the budget code. 

    Details like budget from, budget to and budget amount will be filled automatically. 

4. Add the departments and enter the budget amount for that department in the grid. 

    Total amount will be calculated automatically. 

5. If you want, remove any department in the grid press <Delete> image. 

6. Press <Save> button. 

 



If the message is ' Budget Allocation saved successfully ', you can conclude that you have 

stored it successfully. If any other message appears, act according to it and contact the 

administrator if required. 

 
 

REPORTS 

1.7 Order Register 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

   

 

 

 

 

 



1.8 Receipt Register 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 

 

 

 

 

1.9 Payment Register 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 



 

1.10Supplier Statement 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open.

 

 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 

 

The parameter screen will be open as shown in below. Select or type the parameters you want 

 



1.11Purchase Statement 

The parameter screen will be open as shown in below. 

to provide and click View. Report will open.

 

 

 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 

Select or type the parameters you want 

 

 



 

1.12Budget Receipt Register 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

  

 

 

 

1.13 Budget Allocation Register 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 



1.14 Budget Utilization 

The parameter screen will be open as shown in below. 

to provide and click View. Report will open.

 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 

Select or type the parameters you want 

 



1.15 Budget Utilization Details

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will 

 

Utilization Details 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 

The parameter screen will be open as shown in below. Select or type the parameters you want 

 



 

 

2CATALOGUE 

2.1 Resource 

Resource screen is used to maintain the details about books and resources like CD etc.

 

 

To modify existing Resource 

We cannot edit the Accn No.

1. Select the Fields you want to modify.

2.Press Editimage. 

3.Edit the required details.

Resource screen is used to maintain the details about books and resources like CD etc.

We cannot edit the Accn No. 

1. Select the Fields you want to modify. 

required details. 

 

Resource screen is used to maintain the details about books and resources like CD etc. 

 



4.Press <Save> button. 

 

To Delete a Resource 

1.Select a Resource you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

   

To add a New Resource 

 

 

 

1. Press New Button. 

2. Enter accession number. 

3. Enter resource title, sub title, parallel title and call number. 

4. Select date of entry. 

5. Select the author(s) 

6. If needed enter the No. of Copies and Similar To. 



7. General /Bill: 

   1. Select the publisher, department, language, main subject, sub subject. 

   2. Enter edition, volume, year and add the image of the resource. 

   3. Select whether the resource is book bank or not. 

   4. Select whether the resource is department or not. 

   5. Select whether the resource is reference or not. 

   6. Select whether the resource is overnight or not. 

   7. Select bill date,supplier and currency 

   8. Enter the bill number, ISBN number, price and basic price. 

8. Location /Keywords: 

   1. Select location, rating, budget code. 

   2. Enter enclosure, collation, keywords, position and no. of pages. 

   3. Enter the donated by. 

   4. Enter the remarks if needed. 

9. Select whether the resource details should be cleared after saving or not. If you want 

a similar resource after entering this do not uncheck, else uncheck. 

10. Press <Save> button. 

 

If the message is 'Resource saved successfully', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

2.2Question Paper 

Question Paper screen is used to maintain the details about the Question Papers of previous 

examinations. 

 



 

To modify existing Question Paper 

We cannot edit the Accn No. 

1. Select the Fields you want to modify. 

2.Press Editimage. 

3.Edit the required details. 

4.Press <Save> button. 

To Delete a Question Paper 

1.Select a Resource you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

To add a New Question Paper 

 



1. Press Question Paper Button. 

2. Enter accession number. 

3. Enter title, subject type, QP Code,semester, year and call no. 

4. Select date of entry. 

5. Select the Department, language 

6. Press <Save> button. 

 

If the message is 'Resource saved successfully', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

2.3Project 

Project screen is used to maintain the details about thesis and dissertation. 

 

 

 

To modify existing Resource 

We cannot edit the Accn No. 

1. Select the Fields you want to modify. 

2.Press Editimage. 

3.Edit the required details. 



4.Press <Save> button. 

To Delete a Resource 

1.Select a Resource you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

 

To add a New Project 

 

 

1. Press Project Button. 

2. Enter accession number. 

3. Enter title, subject type, QP Code,semester, year and call no. 

4. Select date of entry. 

5. Select the Department, language, batch, member1, member2, 

member3, member4, member5, member6, Guide and Co-guide 

6. Press <Save> button. 

 

If the message is 'Resource saved successfully', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 



 

2.4Loss & Recovery 

Loss & Recovery screen helps to record the details about losing and recovering of the books 

and other resources. 

 

 

 

To modify existing Loss & Recovery 

We cannot edit the loss number. 

1.Select the loss & recovery you want to modify. 

2.Press Editimage. 

3.Edit the required details. 

4.Press <Save> button. 

 

To Delete a Loss & Recovery 

1.Select a loss & recovery you want to delete. 

2.Click Deleteimage. 

3.Confirm your deletion process. 

 



To add a New Loss & Recovery 

 

 

 

1. Press New Button. 

2. Loss number will be displayed automatically. 

3. Select loss by. If loss by member means enter member ID or select ILL number and 

its related fields are filled automatically. 

4. Select resource type. 

5. Enter resource number and it related fields are filled automatically. 

6. Select loss type, loss date, loss action and recovery date. 

7. Enter the remarks if needed. 

8. Press <Save> button. 

 



If the message is 'Loss & Recovery saved successfully', you can conclude that you have 

stored it successfully. If any other message appears, act according to it and contact the 

administrator if required. 

 

2.5Stock Verification 

Stock Verification screen is used to verify the stock for the books and other resources.  

 

 

 

To Verify the Stock 

1. Enter Verified By. 

2. Select resource type. 

3. Enter resource number of the available book. 

4. Library details and other details are filled automatically in the grid shown below. 

5. Press <Verify> button. 

6. After the verified process verified, not verified fields are calculated automatically. 

 



If the message is‘Verified successfully’, you can conclude you have done the stock verified 

successfully. If any other message appears, actaccording to it and contact the administrator if 

required. 

By typing the fromAccn. No. and To Accn. No. this screen can be used to verify the resources in 

bulk also. 

 

2.6 NewStock Verification 

This Stock Verification screen is used to verify the stock for the resources one by one by typing 

the Accn. No. in the grid. 

 

 

To Verify the Stock 

1. Enter Verified By. 

2. Select resource type. 

3. Enter resource number one by one. 

4. Press <Verify> button. 

5. After the verified process verified, not verified fields are calculated automatically. 

 



If the message is‘Verified successfully’, you can conclude you have done the stock verified 

successfully. If any other message appears, actaccording to it and contact the administrator if 

required. 

 

2.7 Stock Verified List 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 

 

 

 

 

2.8Stock Unverified List 



The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 

 

 

 

 

 

2.9Clear Stock Verification 

Clear Stock Verification helps to clear all the stock information. We should do this before 

starting a new stock verification 



 

 

If the message is 'Cleared stock verification successfully', you can conclude you have done 

the stock information cleared successfully. If any other message appears, act according to it 

and contact the administrator if required. 

 

2.10 Accession Register  

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 

 



 

2.11New Arrivals 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open.

parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 

 

parameter screen will be open as shown in below. Select or type the parameters you want 

 

 



2.12Gift Register 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open.

2.13Catalogue 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open.

The parameter screen will be open as shown in below. Select or type the parameters you want 

provide and click View. Report will open. 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

The parameter screen will be open as shown in below. Select or type the parameters you want 

 

 

The parameter screen will be open as shown in below. Select or type the parameters you want 

 



 

2.14 Loss & Recovery Register

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open.

 

Loss & Recovery Register 

l be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 

 

l be open as shown in below. Select or type the parameters you want 

 

 



2.15Missing Acc.No. Details 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open.

2.16Missing Location Details 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open.

The parameter screen will be open as shown in below. Select or type the parameters you want 

click View. Report will open. 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

The parameter screen will be open as shown in below. Select or type the parameters you want 

 

 

The parameter screen will be open as shown in below. Select or type the parameters you want 

 

 



2.17Resource Ranking 

The parameter screen will be op

to provide and click View. Report will open.

2.18Resource History 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open.

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 

The parameter screen will be open as shown in below. Select or type the parameters you want 

Report will open. 

en as shown in below. Select or type the parameters you want 

 

 

The parameter screen will be open as shown in below. Select or type the parameters you want 

 



2.19 E Book Summary 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open.

2.20E Book Register 

The parameter screen will be open as shown in below. 

to provide and click View. Report will open.

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 

The parameter screen will be open as shown in below. Select or type the parameters you want 

 

 

Select or type the parameters you want 



2.21Yearwise Summary 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open.

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 

 

The parameter screen will be open as shown in below. Select or type the parameters you want 

 



2.22Subjectwise Summary 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open.

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 

The parameter screen will be open as shown in below. Select or type the parameters you want 

 



2.23Departmentwise Summary

The parameter screen will be open as shown in below. Select or type 

to provide and click View. Report will open.

ise Summary 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 

the parameters you want 

 

 



 

2.24Book Accession Summary

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open.

 

Book Accession Summary 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 

The parameter screen will be open as shown in below. Select or type the parameters you want 

 

 



2.25 Available Resource 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open.

    

 

The parameter screen will be open as shown in below. Select or type the parameters you want 

to provide and click View. Report will open. 

 

The parameter screen will be open as shown in below. Select or type the parameters you want 

 

 



3 SERIALS 

 

3.1 Subscription 

Subscription is the process of paying the publisher or supplier of the journal in advance and 

specifying the period and number of issues to be received. 

 

 

 

To modify existing Subscription 

We cannot edit the Subscription number. 

1.Select the Subscription you want to modify. 

2.Press Edit image. 

3.Edit the required details. 

4.Press <Save> button. 

 

To Delete a Subscription 

1.Select a journal you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 



To add a New Subscription 

 

 

1. Press New Button. 

2. Enter Subscription Number. 

3. Select journal Code. 

Details like Department, Frequency will be filled automatically. 

4. Select Supplier. 

5. Specify the Subscription Period using From Date and To Date 

6. Starting Volume No and Issue No. 

7. Select Status. It should be active in the case of new subscription. 

8. Specify the expected days. (Expected days is the number of days taken for the journal 

to arrive to our library after publication.) 



9. Select the subscription type. (Normal Subscription types are Exchange, Gratis, 

Sample, Payment and Others). If payment details are not needed go to step11 

or go to step10. 

10. Enter Budget Code, Invoice No.Payment Mode, Payment Date, Document No., 

Amount, Currency, Charges, Remarks. 

11. Click <Generate Schedule>This will generate the list of issues that needs to be 

delivered to the library during the subscription period. If you want to remove 

any issue or add issues use the buttons. 

12. Press <Save> button. 

 

If the message is 'Subscription saved successfully', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

3.2 New Issue 

For a journal or magazine we would have paid the subscription amount in advance. When a  

new issue arrives the library this screen is used to enter the details about the new issue into the 

system. 

 

 

To modify existing Serial 



We cannot edit the serial number. 

1.Select the serial you want to modify. 

2.Press Edit image. 

3.Edit the required details. 

4.Press <Save> button. 

 

To Delete a Serial 

1.Select a journal you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

 

To add a New Issue 

 

 

 

1. Press New Button. 



2. Select journal Code. 

Details like Title, Publisher, Department, Category, Subscription From date, 

Subscription To date will be filled automatically. 

3. Specify the period using From and To. 

4. Click Show Schedule. 

This will show the issues for the corresponding period in the grid. 

5. Specify the Received Date and No. of Pages of the issue. 

6. Press <Save> button. 

 

If the message is 'Serial saved successfully', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

3.3Article 

Article screen is used to maintain the details about the Articles published in the received journal 

or magazine.  

 

 

To modify existing Article 

We cannot edit the Article number. 

1.Select the Article you want to modify. 

2.Press Edit image. 



3.Edit the required details. 

4.Press <Save> button. 

 

To Delete a New Article 

1. Select the Article you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

 

To add a New Article 

 

 

 

1. Press New Button. 

2. Enter Article Number. 



2. Select journal Number. 

Details like Journal Code, Title, Volume, Issue No, Issue Date, Back Volume No. will be 

filled automatically. 

3. Enter Article Title, Parallel Title. 

4. Enter Authors, Page No. 

5. Select Subject. 

6. Enter Article Description and Keywords. 

7. Enter remarks if needed. 

6. Press <Save> button. 

 

If the message is 'Article saved successfully', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

3.4 Back Volume 

Back Volume is a collection of one of more journals bound together. Normally journals or 

magazines of one particular year will be bound together and kept as back volume. 

 

 

To modify existing Back Volume 

We cannot edit the back volume number. 

1.Select the back volume you want to modify. 

2.Press Edit image. 



3.Edit the required details. 

4.Press <Save> button. 

 

To Delete a Back Volume 

1.Select a back volume you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

 

To add a New Back Volume 

 

 

 

 



1. Press New Button. 

2. Enter back volume number. 

3. Enter journal title, sub title, parallel title and call number. 

4. Select date of entry and status will be displayed automatically. 

5. General: 

   1. Select department, sub subject, main subject, language and rating. 

   2. Enter no. of pages and add the image of the back volume. 

   3. Select whether the back volume is book bank or not. 

   4. Select whether the back volume is department or not. 

   5. Select whether the back volume is reference or not. 

   6. Select whether the back volume is overnight or not. 

6. Keywords / Others: 

   1. Select location. 

   2. Enter enclosure, collation, keywords and position. 

   3. Enter the remarks if needed. 

7. Journal Included: 

   1. Select journal number and add the Journals in the grid. 

   2. Select remove button selected record is removed from the list. 

8. Select whether the back volume details are clear after saving or not. 

9. Press <Save> button. 

 

If the message is 'Back Volume saved successfully', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

 



3.5Reminder 

When a journal or magazine’s new issue does not arrive on time to the library, Reminder should 

be prepared and sent to the publisher / supplier. This screen is used to maintain the details 

about the reminders. 

 

 

To modify existing Reminder 

We cannot edit the reminder number. 

1.Select the reminder you want to modify. 

2.Press Edit image. 

3.Edit the required details. 

4.Press <Save> button. 

 

To Delete a Reminder 

1.Select a journal you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

 

 

 

 

 



To add a New Reminder 

 

 

1. Press New Button or press F2 key. 

2. Enter Reminder Number. 

3. Specify Reminder Date. 

4. Select Supplier. The Supplier Name will be filled automatically. 

5. Specify the period using From and To. 

6. Enter Reminder header text. 

7. Enter Reminder footer text. 

8. Click <Pending Issues>. This will show the pending issues. 

6. Press <Save> button. 

 

If the message is 'Reminder details saved successfully', you can conclude that you have 

stored it successfully. If any other message appears, act according to it and contact the 

administrator if required. 

  



 

REPORTS 

3.6Serial Receipt Register 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

 

 

 

 

 



 

 

3.7Article Register 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

 

 

3.8Back Volume Register 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 



 

 

3.9Subscription Register 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 



 

3.10Non Receipt Register 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

 

 



 

3.11Reminder Register 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

 

 

 

4 SEARCH 

4.1 Simple Search 

Simple Search screen helps to find the resources that satisfies the conditions given by the user. 



 

 

 

To view Simple Search screen 

1. Enter the keyword you want to search for. The system will search for the given key 

word in any of the following parameters. If the keyword is present it will show the 

book or resource details in the result page.  

2. To make the search more specific you canchoose any one of the following 13 

options in the criteria. Then the system will search for the keyword in the specific 

field only. 

     1. Acc. No. (Accession Number) 

     2. Call No. 

     3. Title 

     4. Keyword 

     5. Status 

     6. Dept. Lib. (Department Library) 

     7. Department 

     8. Subject 



     9. Author 

     10. Language 

     11. Location 

     12. Fund 

     13. Publisher 

     14. Supplier. 

 

2. Give the value(s) for the above option to search. 

3. Press <Search> button. 

Status 

1. If the resource is available in the library, the status is AVAILABLE. 

2. If the resource is issued, status is ISSUED. 

3. If the resource is transferred to inter library, status shows the detail of the Library and 

Due date. 

4. If the resource is back volume, status shows the Back Volume number. 

5. If the resource is transferred to binder for binding, status shows the details of the 

Binder and Delivery date. 

6. If the resource is damaged, status showsDamaged. 

7. If the resource is condemn, status showsCondemned. 

8. If the resource is cost recovered, status showsCost Recovered. 

9. If the resource is lost, status showsLost. 

Export 

The option Export to Excel helps to convert the search result to an Excel sheet. 

  

 

 



4.2 Advanced Search 

Advanced Search screen is similar to Simple Search screen in which user can create his own 

query by selecting the necessary fields, which satisfies the condition and also sort out the 

search records in the specified order. 

 

 

 

Search By 

1. Select the field names, conditions and enter the parameter values. 

2. If you go to next condition, select the Boolean values. 

 

Sort By 

1. Select the field names and the order (Ascending) in which the data should be sort out. 

2. Click <Search> button. 

3. Resource Type, Accession Number, Title, Author, Edition, Year and Publisher and 

their related details are displayed in the grid. 



 

Status 

1. If the resource is available in the library, the status is AVAILABLE. 

2. If the resource is issued, status is ISSUED. 

3. If the resource is transferred to inter library, status shows the detail of the Library and 

Due date. 

4. If the resource is back volume, status shows the Back Volume number. 

5. If the resource is transferred to binder for binding, status shows the details of the 

Binder and Delivery date. 

6. If the resource is damaged, status showsDamaged. 

7. If the resource is condemn, status showsCondemned. 

8. If the resource is cost recovered, status showsCost Recovered. 

9. If the resource is lost, status showsLost. 

The option Export to Excel helps to convert the search result to an Excel sheet. 

 

5 MEMBER 

5.1 Member 

Member screen is used to maintain the details of the members.All students and staff will 

become the members automatically when the data is entered in New Student and New 

Employee screens respectively. Even though we can add new members using this screen also, 

this screen is mainly useful to view the members  

 



To modify existing Member 

We cannot edit the member ID. 

1.Select the member you want to modify. 

2.Press Edit image. 

3.Edit the required details. 

4.Press <Save> button. 

To Delete a Member 

1.Select a member you want to delete. 

2.Click Delete image.  

3.Confirm your deletion process. 

To add a New Member 

 

 

1. Click on New button or Press F2 key. 

2. Enter member ID. 

3. Enter member name. 

4. Select the gender type and status will be displayed automatically. 



5. If member type is staff, thenselect department and staff type. If member type is 

student select class, section, type and related fields arefilled automatically. 

6. Select the residential type and date of joining and add the image of the member. 

7. Group: 

Library members can be classified in to different member groups based on the 

permissions given to them. For example Under Graduate students may be grouped as a 

Member Group with the permission to borrow upto 5 books from the library. Similarly 

Post Graduate students can be put in another group with the permission to borrow up to 

10 books. 

   1. Select the member group and it related fields are filled automatically like no. of 

resources, renewals, etc. 

   2. Enter token numbers. 

8. Address: 

   1. Enter address, city, state, country, phone, mobile, email and pin code. 

   2. Enter remarks if needed. 

9. Resources In Hand: 

In Edit mode,the number of resources in hand of the member will be displayed in the 

grid. 

10. Click <Save> button. 

 

If the message is 'Member saved successfully', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

5.2 Member ID allotment 

In most of the colleges the Registration Number or the Roll Number of the student will be used 

as Member ID in the library. Use this screen only if your library uses a different identification 

number for the members.  



  

 

To Allot the Member ID 

1. Select a class of students. 

2. Enter the Member ID you want to allot for the students. 

3. For automatic generation give new member ID of the first member and then click 

<Generate> button. 

4. If you want to allot the Member ID to all the displayed members click select all and all 

the displayed members are selected. 

If you want to allot the Member ID only to a few members then remove the tick mark 

from those who do not need new member id. 

5. Click <Save> button. 

6. Confirm the allotment process. 

 

If the message is 'Member ID Allotment saved successfully', you can conclude that you have 

stored it successfully. If any other message appears, act according to it and contact the 

administrator if required. 

 

 



5.3 Section allotment 

In most of the cases the college office will allot the section to the students. So the librarian need 

not allot section to the students. Use this screen only if section allotment is not carried out in the 

office or in the department.  

 

 

 

To Allot the Section 

1. Select a class. Students belonging to the selected class but not allotted to any section 

will appear. 

2. Select the section you want to allot for the students. 

3. If you want to allot the section to all the displayed members click select all and all the 

displayed members will be selected. 

If you want to allot the section only to a few members, then remove the tick mark from 

those who do not belong to theparticular section. 

4. Click <Save> button. 

5. Confirm the allotment process. 

 



If the message is ' Section Allotment saved successfully ', you can conclude that you have 

stored it successfully. If any other message appears, act according to it and contact the 

administrator if required. 

 

5.4 Member Group allotment 

Member Group allotment screen helps to allot the member group for the students. 

 

 

 

To Allot the Member Group 

1. Select the class.Students belonging to the selected class but not allotted to any 

member group will appear. 

2. Select the member group you want to allot for the students. 

3. If you want to allot the member group to all the displayed members click select all and 

all the displayed members will be selected. 

If you want to allot the member group only to a few members then remove the tick mark 

from those who do not belong to the particular member group. 

4. Click <Save> button. 



5. Confirm the allotment process. 

 

If the message is ' Member Group Allotment saved successfully ', you can conclude that you 

have stored it successfully. If any other message appears, act according to it and contact the 

administrator if required. 

 

5.5Member removal 

Member removal screen helps to remove the members. Members should be removed when 

they leave the college. Students will be removed as members when they complete the 

Programme. Staff will be removed as members when they resign / retire from the college. 

 

 

 

 

To Remove a Member 

1. Select the Member type. 



2. If member type is staff means select the member group or select the Batch and 

Programme. 

3. Select the date of leaving. 

4. Select the member(s) to be removed. 

5. Press <Save> button. 

6. Confirm the removal process. 

 

If the message is ' Member removal saved successfully ', you can conclude that you have 

stored it successfully. If any other message appears, act according to it and contact the 

administrator if required. 

 

5.6Undo removal 

Undo removal screen helps to undo the removal of the members. 

 

 

 

To Undo Remove a Member 



1. Select the Member type.

2. If member type is staff means select the 

Programme. 

3. Select the member(s) to be removed.

4. Press <Undo> button. 

5. Confirm the undo removal process.

If the message is ' Undo removal saved successfully '

stored it successfully. If any other message

administrator if required. 

 

5.7 Promotion 

Promotion screen helps to promote the studentsfrom  Class to the next corresponding 

Class.(For School) 

1. Select the Class. 

2. Automatically fetch promoted to

1. Select the Member type. 

2. If member type is staff means select the member group or select the batch and 

3. Select the member(s) to be removed. 

 

5. Confirm the undo removal process. 

' Undo removal saved successfully ', you can conclude that you have 

ny other message appears, act according to it and contact the 

promote the studentsfrom  Class to the next corresponding 

promoted to 

group or select the batch and 

, you can conclude that you have 

act according to it and contact the 

promote the studentsfrom  Class to the next corresponding 

 



3. Then click <view > button

4. It will fetch the particular students of that

5. Click <Save> button. 

 

If the message is Promotion saved successfully

successfully. If any other message

required. 

5.8 Import Member List 

Import Member  List screen helps to 

 

 

1. Prepare the data in excel

2. Save that excel in particular directory.

3. Click <upload> button 

4. Its fetch the data from excel.

5. Click <Save> button. 

6. Confirm the allotment process.

 

Then click <view > button 

4. It will fetch the particular students of that Class. 

saved successfully’, you can conclude that you have stored it 

If any other message appears, act according to it and contact the administrator if 

screen helps to importMember from spread sheets. 

Prepare the data in excel. 

Save that excel in particular directory. 

 

4. Its fetch the data from excel. 

. Confirm the allotment process. 

, you can conclude that you have stored it 

act according to it and contact the administrator if 

 



If the message is ‘Member Imported successfully’, you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

REPORTS 

5.9Member Register 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

 

 

 



5.10Locked Member 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

 

 

5.11Feedback Register 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

 

open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

Report will open. 

open as shown in below. Select or type the parameters you want to 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

 



 

 

 

5.12No due Certificate 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

 

 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

 



 

5.13User Ranking 

The parameter screen will open as shown in 

provide and click View. Report will open.

 

 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

below. Select or type the parameters you want to 

 



 

5.14Member History 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

 



5.15OPAC Usage Log 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

 

5.16Resource Not Taker 

The parameter screen will open as shown in below. Select or type the 

provide and click View. Report will open.

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

 

parameters you want to 



5.17Member Utilization 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

 

 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

 

 



 

6 EGATE 

6.1 Check In / Out 

Check In / Out screen is used to maintain members Check In and Check Out time in the library. 

A single screen is used for both activities. When a member enters a library, he has to show the 

ID Card to the barcode scanner or RFID reader. Then his Check In time will be captured in the 

system. Similarly when he goes out he has to show the card again and his Check Out time will 

be captured. 

 

To add a New Check In / Out for Members 

1. Show to ID card to the barcode scanner or RFID reader.Check In / Check Out time 

will be captured. 

 



 

6.2 Gate Entry 

Gate Entry screen is used to manually enter the Chek In and Check Out time Information of the 

members in the system. 

 

 

To modify existing Gate Entry 

We cannot edit the the details in this screen. 

To Delete a Gate Entry 

1.Select a Gate Register Information you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

To add a New Gate Entry for Members 

 

 



 1. Click New button. 

 2. Enter Date. 

3. Select the Member ID. Then the Member Name and Dept/Class are displayed 

automatically. 

 4. Enter the Check In and Check Out Time of the Member. 

 5. Enter the remarks if needed. 

 6. Click <Save> button. 

 

If the message is ' Gate Entry saved successfully ', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

6.3 Bulk entry 

In some colleges library hours will be arranged. During library hours all the students of the 

particular class will come to the library. This screen helps to enter the Check In time and Check 

Out time in Bulk. So a long queue is avoided at the entry point. 

To add a New Bulk Entry for Members 

 



 

1. Click Bulk button. 

 2. Enter Date. 

3. Select the Batch and Programme Then the Member Name and Section are displayed 

automatically. 

4. Click View Button Then List out all Students 

 5. Enter the Check In and Check Out Time  

 6. Click Assign button then login time and log out time are displayed automatically 

 7. Enter the remarks if needed. 

 8. Click <Save> button. 

 

If the message is ' Gate Entry saved successfully ', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

REPORTS 

6.4Gate Register 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 



 

6.5MonthWise Summary 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

 

6.6DateWise Summary 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

Report will open. 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 



6.7Frequent Visitors 

The parameter screen will open as shown in below. Select 

provide and click View. Report will open.

 

6.8Long Stayer 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

 

or type the parameters you want to 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 



 

6.9Member Log 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

 

parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

parameter screen will open as shown in below. Select or type the parameters you want to 

 

 



 

6.10Digital Check In / Out 

Check In / Out screen is used to maintain members Check In and Check Out time in the library. 

A single screen is used for both activities. When a member enters a library, he has to show the 

ID Card to the barcode scanner or RFID reader. Then his Check In time will be captured in the 

system. Similarly when he goes out he has to show the card again and his Check Out time will 

be captured. 

 

 

To add a New Check In / Out for Members 

1. Show to ID card to the barcode scanner or RFID reader.Check In / Check Out time 

will be captured. 

 

 



6.11 DigitalGate Entry 

Gate Entry screen is used to manually enter the Chek In and Check Out time Information of the 

members in the system. 

 

 

 

To modify existing Gate Entry 

We cannot edit the the details in this screen. 

 

To Delete a Gate Entry 

1.Select a Gate Register Information you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

 

To add a New Gate Entry for Members 

 



 

 

 1. Click New button. 

 2. Enter Date. 

3. Select the Member ID. Then the Member Name and Dept/Class are displayed 

automatically. 

 4. Enter the Check In and Check Out Time of the Member. 

 5. Enter the remarks if needed. 

 6. Click <Save> button. 

 

If the message is ' Gate Entry saved successfully ', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

REPORTS 

6.12Gate Register 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 



  

 

 

6.13MonthWise Summary 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 



6.14DateWise Summary 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

 

 

 

7 CIRCULATION 

7.1 Counter Transaction 

Counter Transaction screen is used to enter the issue, return, renewal and reservation 

transactions in the library. 

 

 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

Counter Transaction screen is used to enter the issue, return, renewal and reservation 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

 

Counter Transaction screen is used to enter the issue, return, renewal and reservation 



ISSUE 

 

  

To issue a resource to the member 

1. Enter Member ID. 

2. Member details are filled automatically and member photo will be displayed. 

3. The grid will display the books and other resources issued to the member currently. If 

he/she has not taken any resource from the librarythe grid will be blank. 

4. Select resource type and enter resource number. 

5. **Details of the resource are filled automatically and resource photo will be displayed. 

6. Enter token number if needed. 

7. Issue date will be shown as current date by default and due date will be calculated 

automatically based on his member group. 

8. Press <Issue> button. 

 



If the message is ' Issue saved successfully ', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

If the resource already reserved by somebody, ROVAN LMS requires your confirmation to issue 

the resource. 

 

Note: 

If the member has already taken the allowed number of book bank resources, the following 

message will appear. 

' Member hastaken permitted number of book bank resources, Now he / she can take 

only general resources '. 

 

If the member has already taken the allowed number of general resources, the following 

message will appear. 

' Member hastaken permitted number ofgeneral resources, Now he / she can take only 

book bank resources '. 

 

If the member has already taken the allowed number of general resources and book bank 

resources, the following message will appear. 

' Member hastaken permitted number of resources, Now he / she can not take any 

resource'. 

 

**If the particular book / resource has been issued already, the following message will appear. 

' Resource No: <resource number> - <resource title> is now with <member ID> - 

<member name>   It will be returned on <Due date> '. 

 

 

 



RETURN 

 

 

To receive a resource from the member 

1. Select resource type. 

2. Enter resource number of the resource which is to be received. 

3. All the other details will be filled automatically. 

4. Member and resource photo will be displayed automatically. 

5. Return date will be shown as today's date by default. 

6. Press <Return> button. 

 

If the message is ' Return saved successfully ', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 



 

If the member returns the resources after the due date, the system shows the amount of over 

dues and records the overdue amount with yourpermission. The details about his over dues and 

fine amount can be viewed on Over Due Collection and Fine Collection screens. 

 

RENEW 

 

 

To renew a resource to the member 

1. Select resource type. 

2. Enter resource number of the resource which is to be renewed. 

3. All the other details will be filled automatically. 

4. Member and resource photo will be displayed automatically. 

5. Renewal date will be shown as today's date by default. 



6. Press <Renew> button. 

 

If the message is ' Renew saved successfully ', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

If the member renew the resources after the due date, the system the amount of over dues and 

records the overdue amount with yourpermission. The details about his over dues and fine 

amount can be viewed on Over Due Collection and Fine Collection screens. 

 

If the resource already reserved by somebody, the system requires your confirmation to renew 

the resource. 

 

RESERVE 

 

To reserve the resource to the member 

1. Enter Member ID. 



2. Member details are filled automatically and member photo will be displayed. 

3. Select resource type. 

4. Enter resource number of the resource which is to be reserved. 

5. *Details of the resource are filled automatically and resource photo will be displayed. 

6. Reserve date will be shown as current date by default 

7. Press <Reserve> button. 

 

If the message is ' Reservation saved successfully ', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

*You can not reserve a resource which is already reserved by you or a resource that is 

condemned or lost. 

 

7.2 Student Issue 

Student Issue screen is used to enter the issue transactions for Students of a particular class in 

Bulk. 

 

 



 

1. Select the Batch, Programme , Section and Issue Date. 

2. Member details are filled automatically will be displayed. 

3. Enter resource number then title and Due Date  are filled automatically.  

4. Issue date will be shown as current date by default and due date will be calculated 

automatically. 

5. Press <Issue> button 

Books will be issued to all the students simultaneously. 

 

7.3 Student Return 

Student Return screen is used to enter the Return transactions of the Students of a particular 

class in Bulk. 

 

 

 

1. Select the Batch, Programme, Section and Return Date. 

2. Click view Button 



3. Member details and Resource Details are filled automatically. 

4. Press <Return> button. 

Return details will be saved for all the students simultaneously. 

 

 

7.4 Over Due Reminder 

Over Due Reminder screen is used to maintain the Over Due Reminder details for members. 

 

To modify existing Overdue Reminder Information 

 We cannot edit the Reminder No. 

 1.Select the Overdue Reminder Information you want to modify. 

 2.Press Edit  image. 

 3.Edit the required details. 

 4.Press <Save> button. 

 

To Delete a Overdue Reminder Information 

 1.Select a Overdue Reminder Information you want to delete. 

 2.Click Delete  image. 

 3.Confirm your deletion process. 

 
 



To add a New Overdue Reminder 

 

. 

1. Click New button. 

2. Reminder No. will be displayed automatically. 

3. Select the Reminder Date,From Date and To Date,Then select Reminder For, 

Member (or) ILL. 

4. Enter the Header Text and Footer Text For members in Overdue Reminder. 

5. The Resource Details which are already in Over Due status will be shown in grid.. 

6. You enter the Overdue Information and the Total price will be automatically 

calculated. 

5. Click <OverDue Resources> and Click <Save> button.  

 



If the message is  ' Overdue Reminder Information saved successfully ', you can conclude 

that you have stored it successfully. If any other message appears, act according to it and 

contact the administrator if required. 

7.5 Resource Lock 

Resource Lock screen is used to lock a resource. If you lock a resource, it could not be issued 

to the members. It can be unlocked whenever you want. 

 

 

To modify existing Resource Lock 

We cannot edit the Lock No,Lock Date,Accn No.,Title,Volume and Edition. 

We can only edit as Status and Remarks. 

1.Press <Save> button. 

 

To Delete a Resorce Locking Information 

1.Select a Locked Resource you want to delete. 

2.Click Delete  image. 

3.Confirm your deletion process. 

 

 

 



To add a New Resource Lock 

 

1. Click New button. 

2. Lock No. will be displayed automatically. 

3. Select Lock Date. Then select Resource type and Status. 

4. Enter the Accession No., Then the Title,Author(s),Edition and Volume will be 

displayed automatically. 

5. Enter the remarks if needed. 

6. Click <Save> button. 

 

If the message is ' Resource Lock saved successfully ', you can conclude that you have 

stored it successfully. If any other message appears, act according to it and contact the administrator 

if required. 

 

 



7.6   Fine Definition 

Fine screen helps to record the details about the fines levied to the members or ILL. 

 

To modify existing Fine 

We cannot edit the fine number. 

1.Select the fine you want to modify. 

2.Press Edit  image. 

3.Edit the required details. 

4.Press <Save> button. 

To add a New Fine 

 



1. Press New Button or press F2 key. 

2. Fine number will be displayed automatically. 

3. Select fine for. 

*If fine for member, enter member ID and member details are filled automatically. 

*If fine for ILL, select Ill number and ILL details are filled automatically. 

4. Select resource type. 

5. Enter resource number and it related fields are filled automatically. 

6. Enter the fine amount. 

7. Enter the remarks if needed. 

8. Press <Save> button. 

 

If the message is ' Fine saved successfully ', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

7.7 Fine Collection 

Fine Collection screen helps to receive fine from the members. 

 

 

 



To modify existing Receipt 

 We cannot edit the fine receipt number. 

 1.Select the Receipt you want to modify. 

 2.Press Edit  image. 

 3.Edit the required details. 

 4.Press <Save> button. 

 

To Delete a Fine Receipt 

 1.Select a fine receipt you want to delete. 

 2.Click Delete  image. 

 3.Confirm your deletion process 

To add a New Fine Receipt 

 

 



1. Press New Button or press F2 key. 

2. Receipt number will be displayed automatically. 

3. Select receipt for. 

*If receipt for member, enter member ID and member details are filled automatically. 

*If receipt for ILL, select Ill number and ILL details are filled automatically. 

4. Receipt date will be shown as current date by default. 

5. Receipt amount will be displayed automatically. 

6. Press <Save> button. 

 

If the message is ' Fine Collection saved successfully ', you can conclude that you have 

stored it successfully. If any other message appears, act according to it and contact the 

administrator if required. 

7.8Inter Library Loan 

Inter Library Loan screen is used to issue the resources from our library into other institution 

library. 

 

 

To modify existing Inter Library Loan 

We cannot edit the ILL number. 

1.Select the ILL Issue you want to modify. 



2.Press Edit image. 

3.Edit the required details. 

4.Press <Save> button. 

 

To Delete a Inter Library Loan 

1.Select a ILL Issue you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

To create aNew Inter Library Loan 

 

 

1. Press New Button. 

 2. ILL number will be displayed automatically. 

 3. Select library code and library name is filled automatically. 

 4. Select issue date. 

5. Select resource type, due date, enter resource number and related details are filled 

automatically in the grid. Enter another resource in next line. Like that proceed to enter 

all the resources. 



6. Press <Remove> button to remove the resource from the list of grid.  

 7. Press <Save> button. 

 

If the message is ' Inter Library Loan saved successfully ', you can conclude that you have 

stored it successfully. If any other message appears act according to it and contact the 

administrator if required. 

 

7.9 Department Library Loan  

Department Library Loan screen is used to issue the resources from the central library to 

department library. 

 

 

To modify existing Dept Library Loan 

We cannot edit the DLL number. 

1.Select the DLL Issue you want to modify. 

2.Press Edit image. 

3.Edit the required details. 

4.Press <Save> button. 

 

To Delete a Dept Library Loan 

1.Select a DLL Issue you want to delete. 



2.Click Deleteimage. 

3.Confirm your deletion process. 

 

To add a New Dept Library Loan 

 

 

1. Press New Button. 

 2. DLL number will be displayed automatically. 

 3. Select Dept code and Dept name is filled automatically. 

 4. Select issue date. 

5. Select resource type, due date, enter resource number and related details are filled 

automatically in the grid. Enter another resource in next line. Like that proceed to enter 

all the resources. 

6. Press <Remove> button to remove the resource from the list of grid.  

 7. Press <Save> button. 

 

If the message is ' Dept Library Loan saved successfully ', you can conclude that you have 

stored it successfully. If any other message appears, act according to it and contact the 

administrator if required. 



7.10 Binding 

Binding screen is used to issue the resources from the library to binder. 

 

 

To modify existing Binding 

We cannot edit the binding number. 

1.Select the binding outward you want to modify. 

2.Press Edit image. 

3.Edit the required details. 

4.Press <Save> button. 

 

To Delete a Binding Outward 

1.Select a binding outward you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

 

To add a New Binding 

 



 

1. Press New Button. 

2. Binding number will be displayed automatically. 

3. Select binder code and binder name is filled automatically. 

4. Select outward date and delivery date. 

5. Select resource type, due date, enter resource number and related details are filled 

automatically in the grid. Enter another resource in next line. Like that proceed to enter 

all the resources. 

6. Press <Remove> button to remove the resource from the list of grid.  

 7. Press <Save> button. 

If the message is ' Binding saved successfully ', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

REPORTS 

7.11 Transaction Register 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 



 

7.12 Due List 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

lick View. Report will open. 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

 



 

7.13Resource in Circulation 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

 

 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

 

 



 

7.14Over Due Reminder  

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

 

 

7.15 Fine Pending 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 



 

7.16 Fine List 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 



7.17 Fine Register 

The parameter screen will open as shown in below. Select or type the 

provide and click View. Report will open.

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

 

parameters you want to 

 

 



 

7.18 Fine Collection Register 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

 

 

 

 

7.19Datewise Summary 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 



 

 

7.20Monthwise Summary 

The parameter screen will open as shown in below. Select or type the parameters you

provide and click View. Report will open.

 

 

 

The parameter screen will open as shown in below. Select or type the parameters you

provide and click View. Report will open. 

 

 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 



 

 

 

 

 

7.21 Inter Library Loan Register

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

 

Inter Library Loan Register 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 



 

 

 

 

 

7.22 Department Library Loan Register 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 



 

 

7.23 Binding Register 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

 

 

 



7.24 Issue Analysis 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

 

 

7.25 Issue Summary 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open.

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

The parameter screen will open as shown in below. Select or type the parameters you want to 

provide and click View. Report will open. 

The parameter screen will open as shown in below. Select or type the parameters you want to 

 

 

The parameter screen will open as shown in below. Select or type the parameters you want to 

 



 

 

8Master Data 

8.1 Country 

Country screen is used to define country codes. Country codes are useful to specify the 

of origin of the students. 

 

 

To modify existing Country 

We cannot edit the country code.

1.Select the country you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button. 

 

Country screen is used to define country codes. Country codes are useful to specify the 

We cannot edit the country code. 

1.Select the country you want to modify. 

3.Edit the required details. 

 

Country screen is used to define country codes. Country codes are useful to specify the country 

 



 

To Delete a Country 

1.Select a Country you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

 

To add a New Country 

 

1. Click New button.The above screen will be displayed. 

2. Enter country code. 

3. Enter country name. 

4. Enter remarks if needed. 

5. Click <Save> button. 

 

If the message is ‘Country saved successfully ’, you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

8.2 State 

State screen is used to define state codes. State codes are useful to specify the state of origin 

of the students. 



 

To modify existing State 

We cannot edit the state code. 

1. Select the state you want to modify. 

2. Press Edit image. 

3. Edit the required details. 

4. Press <Save> button. 

 

To Delete a State 

1. Select a State you want to delete. 

2. Click Delete image. 

3. Confirm your deletion process. 

 

To add a New State 

 



1. Click New button. 

2. Enter state code. 

3. Enter state name. 

4. Select Country. 

5. Click <Save> button. 

If the message is ‘State saved successfully’, you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

8.3 District 

District screen is used to define district codes. 

 

 

To modify existing District 

We cannot edit the district code. 

1. Select the district you want to modify. 

2. Press Edit  image. 

3. Edit the required details. 

4. Press <Save> button. 



 

To Delete a District 

1. Select a District you want to delete. 

2. Click Delete image. 

3. Confirm your deletion process. 

 

To add a New District 

 

1. Click New button. 

2. Enter district code. 

3. Enter district name. 

4. Select State and Country. 

5. Click <Save> button. 

 

If the message is ‘District saved successfully’, you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

8.4 City 

City screen is used to define city codes.  



 

To modify existing City 

We cannot edit the city code. 

1.Select the city you want to modify. 

2.Press Edit  image. 

3.Edit the required details. 

4.Press <Save> button. 

 

To Delete a City 

1.Select a City you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

To add a New City 

 



1. Click New button. 

2. Enter city code. 

3. Enter city name. 

3. Select District, State and Country. 

4. Enter STD Code if needed. 

5. Click <Save> button. 

 

If the message is ‘City saved successfully’, you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

8.5 Department 

Department screen is used to notice the departments available in the institution. 

 

 

To modify existing Department 

We cannot edit the department code. 

1.Select the department you want to modify. 

2.Press Edit image. 

3.Edit the required details. 

4.Press <Save> button. 



 

To Delete a Department 

1.Select a Department you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

 

To add a New Department 

 

 1.Click on New button. 

2.Enter Department Code. 

3.Enter Department Name. 

4.Enter Head of the Department Name. 

5.Enter remarks if needed. 

6.Click <Save> button. 

 

If the message is ‘Department saved successfully’, you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 



8.6Programme Level 

Programme Level screen is used to define the Programme levels offered in the institution. 

 

To modify existing Programme Level 

We cannot edit the Programme level code. 

1.Select the Course type you want to modify. 

2.Press Edit image. 

3.Edit the required details. 

4.Press <Save> button. 

To Delete a Programme Level 

1.Select a programme level you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

To add a New Programme Level 

 



1. Click New button. 

2. Enter Programme level code. 

3. Enter Programme level name. 

3. Enter Application Prefix 

4. Enter the index. 

5. Click <Save> button. 

 

If the message is ‘Programme Level saved successfully’, you can conclude that you have 

stored it successfully. If any other message appears, act according to it and contact the 

administrator if required. 

8.7Programme 

Programme screen is used to define the Programme offered in the institution. 

 

To modify existing Programme 

We cannot edit the Programme code. 

1.Select the Programme you want to modify. 

2.Press Edit image. 

3.Edit the required details. 

4.Press <Save> button. 

 



To Delete a Programme 

1.Select a Programme you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

To add a New Programme 

 

1. Click New button. 

2. Enter Progamme code. 

3. Enter Programme name. 

4. Select the department. 

5. Enter the duration (in years). 

6. Select the type. 

7. Select the Index. 

8. Click <Save> button. 

 



If the message is ‘Programmesaved successfully’, you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

8.8 Batch 

Batch screen is used to notice the batches in the institution. 

 

To modify existing Batch 

We cannot edit the batch. 

To Delete a Batch 

1.Select a Batch you want to delete. 

2.Click Delete image. 

3.Confirm your deletion process. 

To add a New Batch 

 

 



1. Click New button. 

2. Enter batch. 

3. Click <Save> button. 

If the message is ‘Batch saved successfully’

successfully. If any other message

required. 

8.9 Section 

Section  screen is used to notice th

 

To modify existing Section 

We cannot edit the Sectioncode

1.Select the Section you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

 

To Delete a Section 

1. Select a Section you want to delete.

2.Click Delete image. 

3.Confirm your deletion process.

 

 

 

 

Batch saved successfully’, you can conclude that you have stored it 

If any other message appears, act according to it and contact the administrator if 

en is used to notice the Sections in the institution. 

Sectioncode. 

you want to modify. 

3.Edit the required details. 

you want to delete. 

3.Confirm your deletion process. 

, you can conclude that you have stored it 

act according to it and contact the administrator if 

 



To add a New Section 

  

1. Click New button. 

2. Enter Section. 

3. Click <Save> button. 

If the message is ‘Section saved successfully’

successfully. If any other message

required. 

8.10 Member Group 

Library members can be classified in to different member groups based on the permissions

given to them. For example Under Graduate students may be grouped as a Member Group with 

the permission to borrow upto 5 books from the library. Similarly Post Graduate students can be 

put in another group with the permission to borrow up to 10 books.

To modify existing Member Group

1.Select the member group you want to modify.

2.Press Edit   image. 

3.Edit the required details.

4.Press <Save> button 

 

saved successfully’, you can conclude that you have stored it 

If any other message appears, act according to it and contact the administrator if 

Library members can be classified in to different member groups based on the permissions

given to them. For example Under Graduate students may be grouped as a Member Group with 

the permission to borrow upto 5 books from the library. Similarly Post Graduate students can be 

put in another group with the permission to borrow up to 10 books. 

To modify existing Member Group 

1.Select the member group you want to modify. 

3.Edit the required details. 

, you can conclude that you have stored it 

act according to it and contact the administrator if 

Library members can be classified in to different member groups based on the permissions 

given to them. For example Under Graduate students may be grouped as a Member Group with 

the permission to borrow upto 5 books from the library. Similarly Post Graduate students can be 

 



To Delete a Member Group 

We cannot edit the member group name.  

1.Select a member group you want to delete. 

2.Click Delete   image. 

3. Confirm your deletion process. 

 

To add a New Member Group 

 

 

1. Click on New button. 

2. Enter member group Name. 

3. General: 

1. Enter the no. of resources for general resources that the member belonging to that 

member group can hold. 

2. Enter the no. of renewals for general resources that the member can. 

3. Enter the period (In days) for general resources that the member can hold a 



resources on each time. 

4. Enter the overnight resources period (In days) for general resources that the 

member can hold a resource on each time. 

5. Enter the penalty can fall on the member belonging to that member group for 

general resources. 

6. Enter the amount of penalty per day (In Rupees) for general resources. 

4. Book Bank: 

1. Enter the no. of resources for book bank resources that the member belonging to 

that member group can hold. 

2. Enter the no. of renewals for book bank resources that the member can. 

3. Enter the period (In days) for book bank resources that the member can hold a 

resources on each time. 

4. Enter the penalty can fall on the member belonging to that member group for book 

bank resources. 

5. Enter the amount of penalty per day (In Rupees) for book bank resources. 

6. Enter Remarks if needed. 

7. Click button. 

If the message is ‘Member Group saved successfully’, you can conclude that you have stored 

it successfully. If any other message appears, act according to it and contact the administrator if 

required. 

8.11Budget 

Budget screen is used to define the budgets used in the library. 

 

To modify existing Budget 

We cannot edit the budgetcode. 

1.Select the budget you want to modify. 



2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

 

To Delete a Budget 

1.Select a budget you want to delete.

2. Click Delete  image. 

3.Confirm your deletion process.

To add a New Budget 

1. Click New button. 

2. Enter budget code. 

3. Enter budget name. 

4. Enter the remarks if needed.

5. Click <Save> button. 

 

If the message is ‘Budget saved successfully

successfully. If any other message

required. 

 

3.Edit the required details. 

you want to delete. 

 

3.Confirm your deletion process. 

4. Enter the remarks if needed. 

Budget saved successfully’, you can conclude that you have stored it 

If any other message appears, act according to it and contact the administrator if 

 

, you can conclude that you have stored it 

act according to it and contact the administrator if 



8.12 Currency 

Currency screen is used to define currency codes.

To modify existing Currency 

We cannot edit the currencycode

1.Select the currency you want to modify.

2.PressEdit  image. 

3.Edit the required details.

4.Press <Save> button 

 

To Delete a Currency 

1.Select a currency you want to delete.

2.Click Delete  image. 

3.Confirm your deletion process.

To add a New Currency 
 

Currency screen is used to define currency codes. 

currencycode. 

you want to modify. 

3.Edit the required details. 

you want to delete. 

 

deletion process. 

 

 



1. Click New button. 

2. Enter currency code. 

3. Enter currency name. 

4. Enter the multiplier. 

5. Enter the remarks if needed.

6. Click <Save> button. 

If the message is ‘Currency saved successfully’

successfully. If any other message

required. 

8.13 Resource Type 

Resource Type screen is used to define the different resource types stocked in the library. 

Example: Books, CDs etc. 

To modify existing Resource type

We cannot edit the resource typecode

1.Select the resource type

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

 

To Delete a Resource type 

 

 

5. Enter the remarks if needed. 

Currency saved successfully’, you can conclude that you have stored

successfully. If any other message appears, act according to it and contact the administrator if 

Resource Type screen is used to define the different resource types stocked in the library. 

To modify existing Resource type 

resource typecode. 

resource type you want to modify. 

3.Edit the required details. 

de that you have stored it 

act according to it and contact the administrator if 

Resource Type screen is used to define the different resource types stocked in the library. 

 



1.Select a resource type 

2.Click Delete  image. 

3.Confirm your deletion process.

 

To add a New Resource Type 

1. Click New button. 

2. Enter resource type code.

3. Enter resource type description.

4. Specify whether it can be issued or not.

5. Enter the remarks if needed.

6. Click <Save> button. 

 

If the message is ‘Resource Type saved successfully’

stored it successfully. If any other message

administrator if required. 

8.14Main Subject 

Main Subject screen is used to create codes for the major subjects under which books are 

classified. Example: Mathematics.

 you want to delete. 

 

3.Confirm your deletion process. 

 

2. Enter resource type code. 

3. Enter resource type description. 

4. Specify whether it can be issued or not. 

remarks if needed. 

esource Type saved successfully’, you can conclude that you have 

it successfully. If any other message appears, act according to it and contact the 

Main Subject screen is used to create codes for the major subjects under which books are 

classified. Example: Mathematics. 

 

, you can conclude that you have 

act according to it and contact the 

Main Subject screen is used to create codes for the major subjects under which books are 



To modify existing Main Subject

We cannot edit the Main subjectcode

1.Select the Main subject

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

 

To Delete a Main Subject 

1.Select a Main subject you want to delete.

2.Click Delete  image. 

3.Confirm your deletion process.

 

To add a New Main Subject 

To modify existing Main Subject 

Main subjectcode. 

Main subject you want to modify. 

3.Edit the required details. 

you want to delete. 

 

3.Confirm your deletion process. 

 

 



1. Click New button. 

2. Enter main subject code.

3. Enter main subject name.

4. Enter the remarks if needed.

5. Click <Save> button. 

If the message is ‘Main Subject saved successfully

successfully. If any other message

required. 

 

8.15 Sub Subject 

Sub Subject is a minor division under a major subject. Example: Algebra is a sub subject under 
the major subject Mathematics. 

 

 

 

To modify existing Sub Subject

We cannot edit the sub subjectcode

1.Select the sub subject you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

 

 

subject code. 

3. Enter main subject name. 

4. Enter the remarks if needed. 

Main Subject saved successfully’, you can conclude that you have stored

successfully. If any other message appears, act according to it and contact the administrator if 

Sub Subject is a minor division under a major subject. Example: Algebra is a sub subject under 
 

To modify existing Sub Subject 

sub subjectcode. 

you want to modify. 

3.Edit the required details. 

, you can conclude that you have stored it 

act according to it and contact the administrator if 

Sub Subject is a minor division under a major subject. Example: Algebra is a sub subject under 

 



To Delete a Sub Subject 

1.Select a sub subject you want to delete.

2.Click Delete  image. 

3.Confirm your deletion process.

 

To add a New Sub Subject 

1. Click New button. 

2. Enter sub subject code.

3. Enter sub subject name.

4. Enter main subject. 

5. Enter the remarks if needed.

6. Click <Save> button. 

If the message is ‘Sub Subject saved succes

successfully. If any other message

required. 

 

 

 

 

you want to delete. 

 

Confirm your deletion process. 

 

2. Enter sub subject code. 

3. Enter sub subject name. 

5. Enter the remarks if needed. 

Sub Subject saved successfully’, you can conclude that you have stored

successfully. If any other message appears, act according to it and contact the administrator if 

, you can conclude that you have stored it 

act according to it and contact the administrator if 



8.16 Language 

 
Language screen is used to define codes for the languages.

To modify existing Language 

We cannot edit the languagecode

1.Select the language you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

 

To Delete a Language 

1.Select a language you want to delete.

2.Click Delete  image. 

3.Confirm your deletion process.

To add a New Language 

Language screen is used to define codes for the languages. 

 

languagecode. 

you want to modify. 

3.Edit the required details. 

you want to delete. 

 

your deletion process. 

 

 



1. Click New button. 

2. Enter language code. 

3. Enter language name. 

4. Enter the remarks if needed.

5. Click <Save> button. 

If the message is‘Language saved successfully’

successfully. If any other message

required. 

 

8.17Author 

Author screen is used to create the master data about the Authors.

 

To modify existing Author 

We cannot edit the Author name

1.Select the author you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

 

 

 

4. Enter the remarks if needed. 

‘Language saved successfully’, you can conclude that you have 

successfully. If any other message appears, act according to it and contact the administrator if 

Author screen is used to create the master data about the Authors. 

Author name. 

you want to modify. 

3.Edit the required details. 

, you can conclude that you have stored it 

act according to it and contact the administrator if 

 



To Delete a Author 

1.Select aauthor you want to delete.

2.Click Delete  image. 

3.Confirm your deletion process.

 

To add a New Author 

1. Click New button. 

2. Enter author name. 

3. Enter city name and other details.

4. Enter the remarks if needed.

5. Click <Save> button. 

If the message is ‘Author saved successfully’

successfully. If any other message

required. 

 

8.18 Rack 

Rack screen is used to define the codes for the Racks available in the library.

you want to delete. 

 

3.Confirm your deletion process. 

3. Enter city name and other details. 

4. Enter the remarks if needed. 

ed successfully’, you can conclude that you have stored

age appears, act according to it and contact the administrator if 

Rack screen is used to define the codes for the Racks available in the library. 

 

, you can conclude that you have stored it 

act according to it and contact the administrator if 



To modify existing Rack 

We cannot edit the rackcode

1.Select the rack you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

To Delete a Rack 

1.Select a rack you want to delete.

2.Click Delete  image. 

3.Confirm your deletion process.

 

To add a New Rack 

rackcode. 

you want to modify. 

3.Edit the required details. 

you want to delete. 

 

3.Confirm your deletion process. 

 

 

 



1. Click New button. 

2. Enter rack code. 

3. Enter rack name. 

4. Enter the remarks if needed.

5. Click <Save> button. 

If the message is ‘Rack saved successfully’

successfully. If any other message

required. 

 

8.19Series 

Series screen is used to define Book Series Information.

For example: Encyclopedia, Dictionary 

 

To modify existing Series 

We cannot edit the series name

1.Select the series you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

 

 

 

 

4. Enter the remarks if needed. 

‘Rack saved successfully’, you can conclude that you have stored it 

If any other message appears, act according to it and contact the administrator if 

Series screen is used to define Book Series Information. 

For example: Encyclopedia, Dictionary etc. 

series name. 

you want to modify. 

3.Edit the required details. 

, you can conclude that you have stored it 

he administrator if 

 



To Delete a Series 

1.Select a series you want to delete.

2.Click Delete  image. 

3.Confirm your deletion process.

To add a New Series 

1. Click New button.. 

2. Enter the Series Name,

Volume/Part No, Pages,Title of Volume and the Statement of Responsibility.

3. Select the Type of Binding.

4. Enter the remarks if needed.

5. Click <Save> button. 

you want to delete. 

 

3.Confirm your deletion process. 

 

2. Enter the Series Name,Statement of Responsibility,Part Statement,ISSN,

Pages,Title of Volume and the Statement of Responsibility.

3. Select the Type of Binding. 

4. Enter the remarks if needed. 

 

Statement of Responsibility,Part Statement,ISSN, 

Pages,Title of Volume and the Statement of Responsibility. 



If the message is ‘Series saved successfully’

successfully. If any other message

required. 

 

8.20Mode of Acquisition 

Mode of Acquisition screen is used to define the various methods of purchasing th

other resources for the Library. For example By order (or) By Gift.

To modify existing Mode of Acquisition

We cannot edit the mode of a

1.Select the mode of acquisition

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

 

To Delete a Mode of Acquisition

1. Select a mode of acquisition

2. Click Delete  image.

3. Confirm your deletion process.

 

 

 

 

 

 

Series saved successfully’, you can conclude that you have stored

successfully. If any other message appears, act according to it and contact the administrator if 

Mode of Acquisition screen is used to define the various methods of purchasing th

other resources for the Library. For example By order (or) By Gift. 

To modify existing Mode of Acquisition 

mode of acquisition code. 

cquisition you want to modify. 

required details. 

To Delete a Mode of Acquisition 

mode of acquisition you want to delete. 

image. 

3. Confirm your deletion process. 

, you can conclude that you have stored it 

act according to it and contact the administrator if 

Mode of Acquisition screen is used to define the various methods of purchasing the books and 

 



To add a New Mode of Acquisition 

 

1. Click New button. 

2. Enter Acquisitions code. 

3. Enter the Description of Acquisitions. 

4. Enter the remarks if needed. 

5. Click <Save> button. 

If the message is ‘Mode OfAcquisitions saved successfully’, you can conclude that you have 

stored it successfully. If any other message appears, act according to it and contact the 

administrator if required. 

 

8.21Publisher 

Publisher screen is used to define the publishers who publishes the books. 

 



To modify existing Publisher 

1.Select the publisher you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

 

To Delete a Publisher 

1.Select a publisher you want to delete.

2.Click Delete  image. 

3.Confirm your deletion process.

 

To add a New Publisher 

1. Click New button. 

2. Enter publisher code. 

3. Enter publisher name. 

4. Enter the contact person, city, address and other details.

5. Enter the remarks if needed.

6. Click <Save> button. 

 

you want to modify. 

3.Edit the required details. 

you want to delete. 

 

3.Confirm your deletion process. 

 

 

4. Enter the contact person, city, address and other details. 

5. Enter the remarks if needed. 

 



If the message is ‘Publisher saved successfully’

successfully. If any other message

required. 

8.22 Supplier 

Supplier screen is used to define the suppliers from whom the books are purchased for the 

library. 

To modify existing Supplier 

We cannot edit the supplier name

1.Select the supplier you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

 

To Delete a Supplier 

1.Select a supplier you want to delete.

2.Click Delete  image. 

3.Confirm your deletion process.

 

 

Publisher saved successfully’, you can conclude that you have stored

successfully. If any other message appears, act according to it and contact the administrator if 

Supplier screen is used to define the suppliers from whom the books are purchased for the 

supplier name. 

you want to modify. 

3.Edit the required details. 

you want to delete. 

 

deletion process. 

, you can conclude that you have stored it 

act according to it and contact the administrator if 

Supplier screen is used to define the suppliers from whom the books are purchased for the 

 



To add a New Supplier 

 

1. Click New button. 

2. Enter supplier code. 

3. Enter supplier name. 

4. Enter the contact person, city, address and other details. 

5. Enter the remarks if needed. 

6. Click <Save> button. 

 

If the message is ‘Supplier saved successfully’, you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

8.23Binding Type 

Binding Type screen is used to define the binding types used in the Library. 

 

 



To modify existing Binding type

We cannot edit the binding type code

1.Select the binding type 

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

To Delete a Binding type 

1.Select a binding type you want to delete.

2.Click Delete  image. 

3.Confirm your deletion process.

To add a New Binding type 

1. Click New button. 

2. Enter Binding code. 

3. Enter the Description of Binding.

4. Enter the remarks if needed.

5. Click <Save> button. 

 

If the message is ‘Binding Type saved successfully

it successfully. If any other message

required. 

To modify existing Binding type 

binding type code. 

 you want to modify. 

3.Edit the required details. 

you want to delete. 

 

3.Confirm your deletion process. 

 

3. Enter the Description of Binding. 

4. Enter the remarks if needed. 

Binding Type saved successfully’, you can conclude that you have stored

it successfully. If any other message appears, act according to it and contact the administrator if 

, you can conclude that you have stored 

act according to it and contact the administrator if 



8.24 Frequency 

Frequency screen is used to define the 

subscribed. 

To modify existing Frequency 

We cannot edit the frequency code

1.Select the frequency you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

To Delete a Frequency 

1.Select a frequency you want to delete.

2.Click Delete  image. 

3.Confirm your deletion process.

To add a New Frequency 

Frequency screen is used to define the frequencies in which journals / magazines are 

 

frequency code. 

you want to modify. 

3.Edit the required details. 

you want to delete. 

 

3.Confirm your deletion process. 

 

frequencies in which journals / magazines are 

 



1. Click New button. 

2. Enter Frequency code.

3. Enter Frequency name.

4. Enter the remarks if needed.

5. Click <Save> button. 

 

If the message is ‘Frequency saved successfully’

successfully. If any other message

required. 

8.25 Delivery Mode 

Delivery mode screen is used to define the various delivery modes used to receive the journals / 

magazines from the publisher. 

 

 

To modify existing Delivery Mode

We cannot edit the delivery mode code

1.Select the delivery mode

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

To Delete a Delivery Mode 

1.Select a delivery mode 

2.Click Delete  image. 

3.Confirm your deletion process.

2. Enter Frequency code. 

3. Enter Frequency name. 

4. Enter the remarks if needed. 

Frequency saved successfully’, you can conclude that you have stored it 

uccessfully. If any other message appears, act according to it and contact the administrator if 

to define the various delivery modes used to receive the journals / 

To modify existing Delivery Mode 

delivery mode code. 

delivery mode you want to modify. 

required details. 

 you want to delete. 

 

3.Confirm your deletion process. 

, you can conclude that you have stored it 

act according to it and contact the administrator if 

to define the various delivery modes used to receive the journals / 

 



To add a New Delivery Mode 

 

1. Click New button. 

2. Enter Delivery Mode. 

3. Enter remarks if needed. 

4. Click <Save> button. 

 

If the message is ‘Delivery Mode saved successfully’, you can conclude that you have stored 

it successfully. If any other message appears, act according to it and contact the administrator if 

required. 

8.26 Newspaper 

Newspaper screen is used to note down the Newspapers subscribed for the library. 

 

 



To modify existing Newspaper

We cannot edit the newspaper code

1.Select the newspaper you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

 

To Delete a Newspaper 

1.Select a newspaper you want to delete.

2.Click Delete  image. 

3.Confirm your deletion process.

 

To add a New Newspaper 

1. Click New button. 

2. Enter newspaper ID. 

3. Enter newspaper description.

4. Enter newspaper editor.

5. Select the publisher, language of the newspaper.

To modify existing Newspaper 

newspaper code. 

you want to modify. 

3.Edit the required details. 

you want to delete. 

 

3.Confirm your deletion process. 

 

 

3. Enter newspaper description. 

newspaper editor. 

5. Select the publisher, language of the newspaper. 



6. Enter the remarks if needed.

7. Click <Save> button. 

If the message is ‘Newspaper saved successfully’

successfully. If any other message

required. 

8.27Serial 

Serial screen is used to define the journals / magazines subscribed by the library.

To modify existing Serial 

We cannot edit the serial language

1.Select the serial you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

To Delete a Serial 

1.Select a serial you want to delete.

2.Click Delete  image. 

3.Confirm your deletion process.

To add a New Serial 

6. Enter the remarks if needed. 

Newspaper saved successfully’, you can conclude that you have stored it 

If any other message appears, act according to it and contact the administrator if 

Serial screen is used to define the journals / magazines subscribed by the library.

serial language. 

you want to modify. 

3.Edit the required details. 

you want to delete. 

 

3.Confirm your deletion process. 

, you can conclude that you have stored it 

act according to it and contact the administrator if 

Serial screen is used to define the journals / magazines subscribed by the library. 

 



 

1. Click New button. 

2. Select the Category and Enter Serial code. 

3. Enter Serial title and parallel title. 

4. Enter ISSN Number, subscription number, from date, to date, amount, editor and 

other details. 

5. Select the Serial type, periodicity, date of purchasing, language, main subject, 

supplier, sub subject and other details. 

6. Enter the remarks if needed. 

7. Click <Save> button. 

If the message is ‘Serial saved successfully’, you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

8.28Holidays 

Holidays screen is used to note down the Holidays for the Institution. 



 

To modify existing Holiday 

1.Select the Holidays you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

To Delete a Holiday 

1.Select a Holiday you want to delete.

2.Click Delete  image. 

3.Confirm your deletion process.

 

To add a New Holiday 

1. Click New button. 

2. Enter Holiday Date. 

you want to modify. 

required details. 

you want to delete. 

 

3.Confirm your deletion process. 

 

 



3. Enter Holiday description.

4. Click <Save> button. 

If the message is ‘Holiday saved successfully’

successfully. If any other message

required. 

8.29Loss Type 

Loss Type is used to define various methods of loss under which books lost are recorded. 

Example: Theft. 

To modify existing Loss type 

We cannot edit the loss type code

1.Select the loss type you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

To Delete a Loss type 

1. Select a loss type you want to delete.

2. Click Delete  image.

3. Confirm your deletion process.

 

 

 

 

 

 

 

description. 

saved successfully’, you can conclude that you have stored it 

If any other message appears, act according to it and contact the administrator if 

define various methods of loss under which books lost are recorded. 

 

loss type code. 

you want to modify. 

3.Edit the required details. 

you want to delete. 

image. 

3. Confirm your deletion process. 

, you can conclude that you have stored it 

act according to it and contact the administrator if 

define various methods of loss under which books lost are recorded. 

 



To add a New Loss type 

1. Click New button. 

2. Enter loss code. 

3. Enter Description. 

4. Enter the remarks if needed.

5. Click <Save> button. 

If the message is ‘Loss Type saved successfully’

successfully. If any other message

required. 

8.30 Binder 

Binder screen is used to define the 

books.  

To modify existing Binders 

We cannot edit the binders code

1.Select the binders you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

 

needed. 

Loss Type saved successfully’, you can conclude that you have stored

successfully. If any other message appears, act according to it and contact the administrator if 

Binder screen is used to define the various companies employed by the library for binding the 

binders code. 

you want to modify. 

3.Edit the required details. 

, you can conclude that you have stored it 

act according to it and contact the administrator if 

various companies employed by the library for binding the 

 



To Delete a Binder 

1.Select a binders you want to delete.

2.Click Delete  image. 

3.Confirm your deletion process.

To add a New Binder 

 

1. Click New button. 

2. Enter binder code. 

3. Enter binder name. 

4. Enter the contact person, 

5. Enter the remarks if needed.

6. Click <Save> button. 

 

If the message is ‘Binder saved successfully’

successfully. If any other message

required. 

 

8.31 ILL – Library 

you want to delete. 

 

3.Confirm your deletion process. 

4. Enter the contact person, city, address and other details. 

5. Enter the remarks if needed. 

Binder saved successfully’, you can conclude that you have stored it 

If any other message appears, act according to it and contact the administrator if 

 

, you can conclude that you have stored it 

act according to it and contact the administrator if 



ILL screen is used to define the names of other libraries who will borrow from our library under 

Inter Library Loan arrangement. 

 

To modify existing ILL - Library

We cannot edit the inter library code

1.Select the inter library you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

To Delete a ILL - Library 

1.Select a binders you want to delete.

2.Click Delete  image. 

3.Confirm your deletion process.

To add a New ILL - Library 

names of other libraries who will borrow from our library under 

Inter Library Loan arrangement.  

Library 

inter library code. 

you want to modify. 

3.Edit the required details. 

you want to delete. 

 

Confirm your deletion process. 

names of other libraries who will borrow from our library under 

 

 



1. Click New button. 

2. Enter ILL code. 

3. Enter Inter Library name.

4. Enter the contact person, city, address and other details.

5. Enter the remarks if needed.

6. Click <Save> button. 

If the message is ‘ILL - Library saved successfully’

successfully. If any other message

required. 

8.32 Fine Code 

Fine Code screen is used to define the 

To modify existing Fine code 

We cannot edit the fine code

1.Select the fine you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button 

To Delete a Fine code 

1. Select a fine you want to delete.

2. Click Delete  image.

3. Confirm your deletion process.

 

 

 

name. 

4. Enter the contact person, city, address and other details. 

needed. 

Library saved successfully’, you can conclude that you have stored it 

If any other message appears, act according to it and contact the administrator if 

screen is used to define the Fine Name levied by thelibrary. 

 

fine code. 

you want to modify. 

3.Edit the required details. 

you want to delete. 

image. 

3. Confirm your deletion process. 

, you can conclude that you have stored it 

act according to it and contact the administrator if 

 



To add a New Fine code 

 

1. Click New button. 

2. Enter Fine code. 

3. Enter Inter Fine name. 

4. Enter the contact person, city, address and other details. 

5. Enter the remarks if needed. 

6. Click <Save> button. 

 

If the message is ‘Fine code saved successfully’, you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

 

9Administration 

Administration module helps you to manage the software effectively. 

9.1 News 

News screen helps to display News on Member Login (OPAC) 



To modify existing News 

We cannot edit the message no.

1.Select the News you want to modify.

2.Press Edit  image. 

3.Edit the required details.

4.Press <Save> button. 

 

To Delete a News 

1.Select aNews you want to delete.

2. Click Delete image. 

3. Confirm your deletion process

To add a News 

message no. 

you want to modify. 

3.Edit the required details. 

 

you want to delete. 

Confirm your deletion process 

 

 



1. Press New Button. 

2. Enter the News Id, News Date, description. 

3. Select Status in Active. 

4. Press <Save> button. 

 

If the message is ' News saved successfully ', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

9.2 Send SMS 

Send SMS screen helps to send single SMS and multi SMS with use of Nature. 

 

 

 

 

 



To Send SMS 

 

1.Select Nature you want 

2.Enter Mobile No. 

3. Enter Message that you want send 

4.Enter Send SMS button. 

If the message is ' Sent successfully ', you can conclude that you have stored it successfully. 

If any other message appears, act according to it and contact the administrator if required. 

The Type of Natures are 

1.Bulk 

 2. Student Classwise 

3. Student Batchwise 

4.Staff 

5.Parents 

6. Individual –Single 

7. Individual –Multiple 

 



9.3 Backup 

Backup screen helps to take a Backup of database.You must take backup of your data daily 

without fail. The backup file will help us to get back the data if the computer crashes.

When you click <Proceed>, a new database b

specified location of the server. Please make another copy of the file in External Hard Disk and 

keep it safely.  

9.4 General Settings 

Settings screen helps to set a unique value for the particular parameter.

 

Backup screen helps to take a Backup of database.You must take backup of your data daily 

without fail. The backup file will help us to get back the data if the computer crashes.

When you click <Proceed>, a new database backup file will be created and stored in the 

specified location of the server. Please make another copy of the file in External Hard Disk and 

Settings screen helps to set a unique value for the particular parameter. 

Backup screen helps to take a Backup of database.You must take backup of your data daily 

without fail. The backup file will help us to get back the data if the computer crashes. 

 

ackup file will be created and stored in the 

specified location of the server. Please make another copy of the file in External Hard Disk and 

 



1. Click Admin   Settings. 

2. Enter the Value for the particular Parameter. 

3. Press <Save> button. 

 

If the message is ' Settings saved successfully ', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required.  

 

9.5 SMS Settings 

SMS Settings screen helps to set a SMS Package to send SMS to both Staff and Student. 

 

1. Enter the Main URL. 

2. Set Variables name from API. 

3. Set Variable Type. 

4. Set Variable Value 

 



If the message is ' Settings saved successfully ', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required.  

 

9.6 Login Information 

 Login Information screen helps to view the login / logout information 

 

 

1. Select the user. 

2. Select Login date and to date. 

3. Click <Search> button. 

4. It will display Library Staff login information. 

 

9.7 Transfer Data  

Transfer screen helps to Transfer Library Data into Web OPAC.  



 

9.8 Users 

Users screen helps to manage the users. 

To modify existing User 

We cannot edit the user name.

1. Select the user you want to modify.

2. Press Edit  image. 

3. Edit the required details.

4. Press <Save> button. 

Users screen helps to manage the users.  

We cannot edit the user name. 

1. Select the user you want to modify. 

etails. 

4. Press <Save> button.  

 

 



 

To Delete a User 

1. Select a user you want to delete.

2. Click Delete  image. 

3. Confirm your deletion process.

To add a New User 

 

1. Press New Button.The above screen will be displayed.

2. Enter the username and 

3. Select the Role you want to assign to the user.

3. By default Active status will be displayed.

4. By default all the displayed Institutions are tick marked for enabled. If you want to 

disable the selected institution uncheck the tick mark.

5. Select the Default Institution.

6. Press <Save> button. 

1. Select a user you want to delete. 

3. Confirm your deletion process. 

1. Press New Button.The above screen will be displayed. 

2. Enter the username and password. 

3. Select the Role you want to assign to the user. 

3. By default Active status will be displayed. 

4. By default all the displayed Institutions are tick marked for enabled. If you want to 

disable the selected institution uncheck the tick mark. 

Select the Default Institution. 

6. Press <Save> button.  

 

4. By default all the displayed Institutions are tick marked for enabled. If you want to 



If the message is ' User saved successfully ', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

required. 

9.9 Roles 

Roles screen helps to define the functions in each role. 

 

To modify existing Roles 

We cannot edit the role code. 

1. Select the role you want to modify. 

2. Press Edit image. 

3. Edit the required details. 

4. Press <Save> button. 

To Delete a Roles 

1. Select a role you want to delete. 

2. Click Delete X image. 

3. Confirm your deletion process. 

 

 



To add a New Role 

1. Press New Button.The above screen will be displayed.

2. Enter the code and name.

4. By default all the displayed modules and transactions 

you want to disable the selected transactions leave the tick mark.

5. Press <Save> button. 

If the message is ' Role saved successfully '

successfully. If any other message appears, 

required. 

9.10 Academic Year 

Academic year screen is used to define the various 

institution. 

 

1. Press New Button.The above screen will be displayed. 

2. Enter the code and name. 

4. By default all the displayed modules and transactions are tick marked for enabled. If 

you want to disable the selected transactions leave the tick mark. 

5. Press <Save> button.  

' Role saved successfully ', you can conclude that you have stored it 

successfully. If any other message appears, act according to it and contact the administrator if 

year screen is used to define the various Academic years which are used in your 

 

are tick marked for enabled. If 

, you can conclude that you have stored it 

act according to it and contact the administrator if 

years which are used in your 



To modify existing Academic Year

We cannot edit the academic 

1. Select the Academic year you want to modify.

2. Press Edit   image. 

3.Edit the required details.

4. Press <Save> button. 

 

To Delete aAcademic Year 

1. Select a Academic Year you want to delete.

2. Click Delete image. 

3. Confirm your deletion process.

To add a New  AcademicYear 

 

Year 

academic year code. 

year you want to modify. 

3.Edit the required details. 

 

1. Select a Academic Year you want to delete. 

3. Confirm your deletion process. 

 

 

 



1. Click the New button.The above screen will be displayed. 

2. Enter Academic year code. 

3. Select from date (Starting date) and to date (End date) for academic  year 

4. Select the status of the Academic year. 

5. Click <Save> button. 

 

If the message is ‘Academic Year saved successfully’, you can conclude that you have stored 

it successfully. If any other message appears act according to it and contact the administrator if 

required. 

 

9.11 Institution 

Institution screen is used to maintain the details about the institution. It is the first screen that 

should be filled with data while setting up the software. 

 

 

 



To add a New Institution 

Click the New Button. The following screen will open. 

 

1. Click New Button.The above screen will be displayed. 

2. Enter the institution short name in the first field 

3. Enter the complete name of the institution in the next field. This name will appear in 

the background of the software. This will also be used in all the reports. So take some 

care while entering the name. 

 4. Select the Currency and Established Date of the institution. 

 5. Enter the Principal,Librarian,Correspondent and the Managing Trust Names. 

 6. Enter the Institution Street Address,City,State,Country,Pincode,Phone No.,Mobile 

No., Fax,Email and the Website of the Institution.  

7. Press <Save> button. 



If the message is 'Institution saved successfully'

new institution successfully. If any

administrator if required. 

To modify existing Institution 

We cannot edit the Institution code.

1.Select the Institution you want to modify.

2.Press Edit   image. 

3.Edit the required details.

4.Press <Save> button. 

 

To Delete a Institution 

1. Select a institution you want to delete.

2. Click Delete X image. 

3. Confirm your deletion process.

9.12 About  ROVAN LMS 

ROVAN LMS – Library Management System helps to manage the library in college, school and 

other institutions. It helps to control the resources in the library and serve the students 

effectively. 

 

'Institution saved successfully', you can conclude that you have created a 

any other message appears act according to it and contact the 

 

We cannot edit the Institution code. 

1.Select the Institution you want to modify. 

3.Edit the required details. 

 

1. Select a institution you want to delete. 

 

Confirm your deletion process. 

Library Management System helps to manage the library in college, school and 

other institutions. It helps to control the resources in the library and serve the students 

, you can conclude that you have created a 

other message appears act according to it and contact the 

Library Management System helps to manage the library in college, school and 

other institutions. It helps to control the resources in the library and serve the students 



10 Dashboard 

Dashboard  pages that display, at a glance, a wide range of information about a library's 

operations are becoming common.

10.1 Day Summary 

Day Summary screen is used to 

 

10.2 Resource Summary 

Resource Summary has multiple sub modules

 Resource  Typewise Summary

 Loss & Recovery Summary

 New arrivals Summary 

 Subjectwise Summary 

 Departmentwise Summary

 Reference Resource Summary

pages that display, at a glance, a wide range of information about a library's 

becoming common. 

Day Summary screen is used to view the daily  Visitors,Transaction,Arrivals  

 

has multiple sub modules 

Resource  Typewise Summary 

Loss & Recovery Summary 

Summary 

Reference Resource Summary 

pages that display, at a glance, a wide range of information about a library's 



10.2.1 Resource Typewise Summary

Resource Typewsie Summary screen is used to display No.of Resource
view Particular resource ,The parameter screen will open as shown in below. Select or type the 
parameters you want to provide and click View and also you ca
Subject and Department wise list 
 

10.2.1 Resource Typewise Summary 

Resource Typewsie Summary screen is used to display No.of Resource in library
parameter screen will open as shown in below. Select or type the 

want to provide and click View and also you can view the Resource type
Subject and Department wise list  

 

rary .if you want to 
parameter screen will open as shown in below. Select or type the 

n view the Resource type– 

 

 



10.2.2 Loss & Recovery Summary

Loss and Recovery Summary screen 
Recovereddetails 
 

10.2.3 New ArrivalsSummary 

New Arrivals Summary screen is used to display 
 

10.2.4SubjectwiseSummary 

SubjectwiseSummary screen is used to display 
 

10.2.2 Loss & Recovery Summary 

Summary screen is used to display No. of Resource Loss and 

 

screen is used to display Newly arrived Resources 

 

Summary screen is used to display SubjectwiseNo.of Resource details

Loss and 

 

 

details 



10.2.5Departmentwise Summary

DepartmentwiseSummary screen is used to display 
 

10.2.6 Reference Resource Summary

Reference  ResourceSummary screen is used to display 
Department and Subject Wise  
 

Departmentwise Summary 

Summary screen is used to display DepartmentwiseNo.of Resource 

10.2.6 Reference Resource Summary 

Summary screen is used to display No. of Reference resource 

 

 

 

 

No.of Resource details 

 

No. of Reference resource -

 



10.3 Member Summary 

Member Summary screen is used to display No. of 
Particular Member details the parameters given below
 

10.4 Library Usage 

Library  has sub modules 

 Yearwise Summary 

 Favorite Subject  

Summary screen is used to display No. of Active Member in Libraryand also View 
the parameters given below 

 

 

and also View 

 

 



10.4.1 YearwiseSummary 

YearwiseSummary screen is used to display No. of Active Member in Library and also View 
Particular Member details the parameters given below
 

10.4.2 Favorite Subject  

Favorite Subject screen is used to display 
 

Summary screen is used to display No. of Active Member in Library and also View 
Particular Member details the parameters given below 

 

screen is used to display mostly issued Resource  

 

Summary screen is used to display No. of Active Member in Library and also View 

 



10.5 Acquisition 

Acquisition  has sub modules 

 Budget utilization 

 Order Summary 

 Receipt Summary 

 Pending Summary 

 

10.5.1 Budget Utilization 

Budget utilization screen is used to display 
 

10.5.2 Order Summary 

Order summary screen is used to display 
 

Budget utilization screen is used to display Graph for Budget utilization  

 

screen is used to display No. of orders in Particular Year 

 



10.5.3 Receipt Summary 

Receipt summary screen is used to display No. of
 

10.5.4 Pending Summary 

Pending summary screen is used to display No. of 
 

10.6 Serial 

Serial has sub modules 

 Active Serial 

 Received Serial 

 Pending Serial 

 

summary screen is used to display No. of Receipt entred in Particular Year

 

summary screen is used to display No. of Pending Orders in Particular Year

 

in Particular Year 

in Particular Year 



 

 

10.6.1 Active Serial 

Active Serial screen is used to display No. of 
 

10.6.2 Received  Serial 

Received  Serial screen is used to display No. of 
 

10.6.3 Pending  Serial 

Pending   Serial screen is used to display No. of 
 
 

screen is used to display No. of Active Serial in Particular Year 

 

Serial screen is used to display No. of Received Serial in Particular Year

Serial screen is used to display No. of Pending Serial in Particular Year

 

 

Serial in Particular Year 

 

Serial in Particular Year 



 
 

 

10.7 Library Staff 

Library Staff  screen is used to view the

10.8 Support  

Support screen is used to view the support information.
 

10.9 Login Information 

 Login Information screen helps to view

view theDetails about Library Staff . 

Support screen is used to view the support information. 

Login Information screen helps to view the login / logout information 

 

 



11 OPAC 

Each Member can be given a Login 

individually. A Member can login and view his / her details. 

can not do any modification in the data.  

11.1 NEWS  

NEWS screen is used to view the news and circulars issued by the college and Library Staff

 

Each Member can be given a Login facility by assigning a USERNAME and PASSWORD 

can login and view his / her details. Member can only view the data and 

do any modification in the data.   

view the news and circulars issued by the college and Library Staff

 

 

 

and PASSWORD 

can only view the data and 

view the news and circulars issued by the college and Library Staff. 

 



11.2 SEARCH 

Search screen helps to find the resources  that satisfies the conditions given by the user.

To view Simple Search screen

1. Enter the keyword you want to search for. The system will search for the given key 

word in any of the following parameters. If the keyword is present it will show the 

book or resource details in the result page. 

2. To make the search more specific you canc

options in the criteria.

field only. 

     1. Acc. No. (Accession Number)

     2. Call No. 

     3. Title 

     4. Keyword 

     5. Status 

     6. Dept. Lib. (Department Library)

     7. Department 

     8. Subject 

     9. Author 

     10. Language 

Search screen helps to find the resources  that satisfies the conditions given by the user.

view Simple Search screen 

Enter the keyword you want to search for. The system will search for the given key 

word in any of the following parameters. If the keyword is present it will show the 

book or resource details in the result page.  

h more specific you canchoose any one of the following 13 

options in the criteria. Then the system will search for the keyword in the specific 

1. Acc. No. (Accession Number) 

(Department Library) 

Search screen helps to find the resources  that satisfies the conditions given by the user. 

 

Enter the keyword you want to search for. The system will search for the given key 

word in any of the following parameters. If the keyword is present it will show the 

one of the following 13 

Then the system will search for the keyword in the specific 



     11. Location 

     12. Fund 

     13. Publisher 

     14. Supplier. 

 

2. Give the value(s) for the above option to search. 

3. Press <Search> button. 

Status 

1. If the resource is available in the library, the status is AVAILABLE. 

2. If the resource is issued, status is ISSUED. 

3. If the resource is transferred to inter library, status shows the detail of the Library and 

Due date. 

4. If the resource is back volume, status shows the Back Volume number. 

5. If the resource is transferred to binder for binding, status shows the details of the 

Binder and Delivery date. 

6. If the resource is damaged, status showsDamaged. 

7. If the resource is condemn, status showsCondemned. 

8. If the resource is cost recovered, status showsCost Recovered. 

9. If the resource is lost, status showsLost. 

Export 

The option Export to Excel helps to convert the search result to an Excel sheet. 

 

11.3New Arrivals 

New Arrivals screen helps to find the Newly arrived  resources  that satisfies the conditions 

given by the user. 



 

11.4 Resources in Hand 

Resources in Hand screen is used to view the 

11.5 Reserved Resource 

Reserved Resource screen is used
 

 

Resources in Hand screen is used to view the resources in their hand. 

 

screen is used to view the Reserved Resources . 

 

 

 

 



11.6 Usage History 

Usage History is used to view the
 

11.7 Statistics 

Statistics is used to view theLibrary 

11.8 Feedback 

Feedback screen is used to give feedbacks about

is used to view the Resources in their hand, Return resource(ISSUED,RETURN)

 

Library – Resource Details 

 

screen is used to give feedbacks about Library. 

 

(ISSUED,RETURN). 

 

 

 



11.9 Holiday 

Holiday screen is used to view the

11.10 Library Staff 

Library Staffscreen is used to view the

11.11 Instruction 

Instruction screen is used to view the

engagement with research and information resources

 

view the list of holiday. 

 

 

view theDetails about Library Staff . 

 

view the Instruction like facilitates students critical thinking and 

engagement with research and information resources. 

 

 

 

critical thinking and 

 



11.12 Profile 

Profile screen is used to display Member personal details.
 
 

11.13 Login History 
 
Login History screen helps to view the user login / logout information.

 

 

 

 

 

 

Profile screen is used to display Member personal details. 

 
 

screen helps to view the user login / logout information. 

 

 



 
11.14 Support 
 
Support screen is used to view the support information.
 

 

Support screen is used to view the support information. 

 

 


